
Food and Nutrition Division

Nutrition Assistance Programs

This product was funded by USDA. 

This institution is an equal opportunity provider.

Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711

Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY)

Local Food for 
Schools

Office Hours

Sylvia Garrett, Grant Manager

Jennifer Lengyel, Food Systems Specialist

Melinda Nguyen, Senior Nutrition Specialist

1

Updated 1/26/2024

www.SquareMeals.org

https://www.texasagriculture.gov/


Meeting Agenda

Grant 
Updates

FAQ 
Review

Grant 
Training

2

01

02

03

04

04 Questions



This Photo by Unknown Author is licensed under CC 

BY-NC-ND

Local Food for Schools Office Hours

Every month through March
of 2024, the LFS Grant
Team will meet with grantees
virtually to share grant
updates and answer
questions.
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Updates 
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• 331 Texas Schools (CEs) have been awarded Local Food for Schools funding.

• Funds may be used for qualifying purchases starting November 3, 2023

through March 31, 2025.

• TDA is listening! A Request for Payment Form has been created that allows CEs

to submit one reimbursement form for multiple invoices with the same vendor.

• TDA has provided Farm Fresh Network as a resource but not a requirement.

Note: Producers on the Farm Fresh Network need to be vetted for LFS criteria.

• Visit www.SquareMeals.org/LFS for updates and relevant resources.

http://www.squaremeals.org/LFS


Key Reminders
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• TDA emphasis on purchasing from historically underserved producers and small

businesses.

• Schools are encouraged to procure new Texas products and/or from new Texas

businesses that meet LFS requirements.

• Please contact your local ESC for any procurement-related concerns and

inquiries.
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Reimbursement Tips

Reimbursement requests are submitted by the 

CE(s) and processed in the LFS 

Reimbursement Portal.

Required Documentation:

1. Invoice(s) of eligible purchases. Statements 

are not accepted as invoices.

2. CEs may submit multiple invoices for one 

vendor by using the Request for Payment 

Form. (if applicable) and uploading as an 

attachment to your Reimbursement Form.

3. Verification of local vendor.

4. Any additional supporting documentation, 

such as recipes and photos.

https://app.smartsheet.com/b/publish?EQBCT=e504371da4be4aa2b01a03ecf66c74f7
https://app.smartsheet.com/b/publish?EQBCT=e504371da4be4aa2b01a03ecf66c74f7
https://www.squaremeals.org/Portals/8/files/NSLP/LFS/LFS%20Payment%20Request%20Form%20FINAL.xlsx?ver=smEW8kUBuzEXGEyOI-g4Hw%3d%3d
https://www.squaremeals.org/Portals/8/files/NSLP/LFS/LFS%20Payment%20Request%20Form%20FINAL.xlsx?ver=smEW8kUBuzEXGEyOI-g4Hw%3d%3d


Reimbursement Requirements 
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Verification of Texas Farmers/Producers/Products

o Farmers/Producers' food that is raised, produced, aggregated, stored, processed, and 

distributed in Texas.

o Purchases can be made directly with producers, small businesses, or distributors.

o To be considered local the producer or supplier headquarters must be in the state of 

Texas.

o Include documentation that supports that the Farmers, Producers, and Products are 

local using vendor website information, picture of label of the box, verification from the 

vendor/distributor, product specification sheet

o If you have questions, email localfoodgrant@texasagriculture.gov prior to making 

purchases.



Instructions and details on how to submit a 
reimbursement request can be found here on the 

LFS webpage:

www.squaremeals.org/LFS
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http://www.squaremeals.org/LFS
https://squaremeals.org/Portals/8/files/NSLP/LFS/LFS%20Reimbursement%20Process%20Training%20Slides_Final%20pdf.pdf?ver=YmsWaVGeWxrO6liTYkDmSQ%3d%3d


Food and Nutrition Division

Nutrition Assistance Programs

This product was funded by USDA. 

This institution is an equal opportunity provider.

Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711

Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY)

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from 

discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior 

civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain 

program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the 

program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be 

obtained online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any 

USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, 

and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date 

of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

2. fax:

(833) 256-1665 or (202) 690-7442; or

3. email:

program.intake@usda.gov

This institution is an equal opportunity provider.
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LocalFoodGrant@texasagriculture.gov

Sylvia Garrett, Grant Manager

Melinda Nguyen, Senior Nutrition Specialist

Jennifer Lengyel, Food Systems Specialist

Portal: Reimbursement Form 

TDA LFS Website: www.squaremeals.org/LFS

Farm Fresh Network: www.squaremeals.org/FarmFreshNetwork

Comptroller Vendor List: ttps://mycpa.cpa.state.tx.us/tpasscmblsearch/ 

Food and Nutrition: www.SquareMeals.org

Contact 

Us
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https://app.smartsheet.com/dashboards/qP7m76WR2796rXvRXFRc9cpX8vgwvhJMPVJfGX31
http://www.squaremeals.org/LFS
http://www.squaremeals.org/FarmFreshNetwork
ttps://mycpa.cpa.state.tx.us/tpasscmblsearch/
http://www.squaremeals.org/
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Questions
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